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MEMBERSHIP FEES and SERVICES  

 
 
MEMBERSHIP FEES 

 Initial Office Participation Fee   $750.00 
 Office Re-Activation Fee (if within 36 months) $375.00 
 One-time Membership Application Fee  $  75.00 (New Participant/Subscriber) 

 
MONTHLY ACCESS FEE    $29.00/per licensee 

 Unlimited database usage 
 Unlimited listings and listing changes 
 Technical Support  

 
MISC FEES 

 Listing Input Fee (only if entered by WY MLS Staff) $25.00 /per listing 
 
 
LOCKBOX SYSTEM 
   
           Casper Board of REALTOR® Board Members                     NON-Casper Board of REALTOR® Board Members
 
 
SENTRILOCK Basic Service &   $26.00/month  
    Professional Technical Support 
 
Lockbox:      $100.00  Deposit 
 
Initial Set Up Fee:  $75.00      
 
Lost/Stolen cards: 1st Replacement: $150, 2nd - $225,         
      3rd and each additional $300 
 
SENTRILOCK Card Reader:  

- Office receives 1 (one) Smart Card Reader 
-  $100.00 additional Smart Carder Reader(s) 
- Defective card readers are replaced at no charge. 

   
 
SENTRILOCK Basic Service &   $26.00/month 
       Professional Technical Support 
 
Lockbox:   $130.00  Deposit 
 
Initial Set Up Fee:  $100.00  
     
Lost/Stolen cards: 1st Replacement - $200, 2nd - $300,              
      3rd and each additional $375 
 
SENTRILOCK Card Reader: $100.00  
- $100.00 replacement or additional Smart Carder Reader 
- Defective card readers are replaced at no charge. 
 

 
 

 

 
 
 

FEES ARE SUBJECT TO CHANGE WITHOUT NOTICE 
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MEMBERSHIP REQUIREMENTS & PROCEDURES  
 

 

TERMS USED HEREIN: 

 

• Participant: Responsible Broker of a real estate office or a Certified Appraiser.  The Responsible 

Broker may designate another REALTOR® principal to represent said office as the “Participant” 

• Subscriber:  Non-principal brokers, sales associates, unlicensed clerical staff, personal assistants, 

appraiser trainees 

 

 

PARTICIPANT RESPONSIBILITES: 

 

• The Participant MUST join the Wyoming MLS in order for any Subscribers to hold membership 

• The Participant is responsible for all dues and fees.  The MLS WILL NOT accept payment from 

individual Subscribers 

• Monthly Recurring Participation Fee: The recurring participation fee of each Participant shall be 

an amount times the total number of the Participant and the number of licensees who have access 

to and use of the Service. Monthly invoices are mailed Participant.  Payment of fees are due the 

last day of the month previous to the month being billed for.  Recurring credit card payment and 

prepay options are available as payment options 

 

The option of a no-cost MLS Subscription Waiver is available to Designated Broker (Participant) 

for any licensee who can demonstrate subscription to a different MLS where the Designated 

Broker (Participant) participates 

 

 

MEMBERSHIP REQUIREMENTS: 

 

• Must have a current, valid Wyoming real estate license and are capable of accepting and offering 

compensation to and from other Participants or are licensed or certified by an appropriate state 

regulatory agency to engage in the appraisal of real property 

 

• Must hold active REALTOR® membership in an Association of REALTORS® 

 

 

MEMBERSHIP PROCESS: 

 

• Complete and return the Membership Applications to the Wyoming MLS 

 

• License and REALTOR® membership will be verified 

 

• When verified and application is complete, the Participant/Subscriber will receive their Login ID 

and Password and a Getting Started Guide for the MLS system via email within one business 

day.  A complete New Member Handbook is sent in the mail 
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 MLS Security Levels 

Each user is assigned a specific security level in Paragon (the mls system).  The security level allows users 

access to specific functions and reports within Paragon.  By default, each Designated Broker is given a Level 

5, all others users are given a Level 3.  The Designated Broker must give permission for any level higher than 

3.   

 Check the appropriate  security level and  if required provide Broker’s signature: 

Level 2:   Search only SOLD listings  

Level 3:   Full access to mls system except for accessing Listing Input & Maintenance 

Level 4:   Full access to mls system, with access to input & maintain own listings only 

    (Broker signature required*) 

Level 5:   Full access to mls, access to input & maintain listings for ALL agents in the office, have 

access to Broker level reports and office firm inventory reports. (This level is commonly used for Unlicensed 

clerical staff that input & maintain listings for the office) (Broker’s signature required*) 

 

*Broker Signature:             

   

       

 

 

  
 

I agree to abide by the Wyoming Multiple Listing Service Rules and Regulations as they exist 

and as they may from time-to-time be amended. 

Subscriber Signature:         Date: ____/____/________ 

 

 

I hereby certify that the Subscriber is affiliated with me. 

Wyoming MLS Participating Broker Name (Print): 

              

Broker Signature:         Date: ____/____/________ 







 
Page 1 of 3 
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Lockbox Access Lease Agreement  

 

 
 

APPLICANT STATUS:   New       Transfer   
   
APPLICANT TYPE:   Participant (Responsible Broker) 
     Subscriber (Agent)  
     Appraiser  
FEES: 

  Casper Board of REALTOR® Member Initial Set up Fee  $75.00    (new member only) 

  Non- Casper Board of REALTOR® Member Initial Set Up Fee  $100.00 (new member only) 

 

Date:       

Applicant Name:               

Office:                

Participant (Responsible Broker) Name:           

 

I, Applicant, agree to the following: 

1. Initial Set up Fee:  

The Wyoming Multiple Listing Service hereby acknowledges receipt of said fee from applicant, which 
represents an Initial Set up Fee deposit to be held by Wyoming MLS. In the event of violation of any 
provision of this agreement, the Initial Set up Fee deposit shall be forfeited to Wyoming MLS.  A portion 
of the Initial Set up Fee deposit shall be refunded upon return of the access prior to breach of this 
agreement. If applicant is active and transferring from one office to another there is no fee required. 
 

2. Lockbox Access Receipt:   
Applicant hereby acknowledges receipt of access credentials and it’s PIN from Wyoming MLS. (PIN – 
confidential code used to access lockbox functions) 
 

3. Termination of Access:   
 Applicant and Participant (Responsible Broker) agree to notify the Wyoming MLS of a termination 
request within 5 days of any of the following events:  

 
a. Suspension or termination as an active member in good standing as a REALTOR member 

 
b. Termination of Applicant’s association with Participant (Responsible Broker) for any reason 
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8. Authorization of Use on listed property:  Applicant will secure authorization from the owner or 
tenant in possession of any property listed for sale prior to the installation and use of the lockbox access 
system on such property. Extreme care should be taken to ensure that all doors and the lockbox are 
locked. 
 

9. Forfeiture:  Failure to abide by all provisions of this lease shall result in forfeiture. Forfeiture of the 
Initial Set Up Fee shall be in addition to and not in lieu of any other remedy available to Wyoming MLS. 

 
 
 
 
 

Applicant Signature:               

Date:      

 

Participant (Responsible Broker) Signature:           

Date:      
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Payment Form 

 
Name:         Office:          

Phone:       Email:           

 

CHOOSE ALL THAT APPLY:  

REALTOR DUES:             

OFFICE FEES (only for NEW offices joining the MLS) 

  Initial Office Participation Fee $750   Office Re-Activation Fee $375   

MEMBER FEES 

  One-time Membership Application Fee $75 (Broker or Agent new member) 

  Monthly MLS Fee:(include invoice, amount, etc.)           

MONTHLY MLS FEES: 
  Pre-Pay MLS Fees:  Monthly MLS Fees are invoiced directly to the Broker of each office and are the responsibility of that  Broker. 
The MLS billing is done once a month and is for the upcoming month and invoices are mailed to each office. The entire invoice must 
be paid with one payment. If a Broker wants to pre-pay for a specified # of months it HAS to be for ALL agents in the office and paid 
at the same time. No monthly mls fee payment will be accepted from an individual agent within an office.  
  
Amount and pre-payment details:            
               
 
SENTRILOCK FEES 

  CBR* Member Sentrilock Initial Set up Fee $75   CBR* Member Lockbox Deposit $100 x #    

 Non -CBR* Member Sentrilock Initial Set up Fee $100  NON-CBR* Member Lockbox Deposit $130 x #   

(*CBR= Casper Board of REALTORS) 

OTHER FEES/CHARGES:  

                

 

TOTAL PAYMENT AMOUNT: $        

PAYMENT OPTIONS: 

  Cash   Check #   (mail check to Wyoming MLS, 951 Werner Ct., Suite 290  Casper, WY 82601)  

Credit Card:   Circle one - Visa or Mastercard (if paying with this option return this form to cmls@tribcsp.com) 

Cardholder Name:               

Credit Card Number:         Exp Date:     

Zip Code:           CVC Code (3 digit code on back of card):      

I certify that I am an authorized user of this credit card account and will not dispute the transactions with my credit 

card company; so long as the transactions correspond to the terms indicated in this authorization form 

Card Holder Signature:          Date:   
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